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Microsoft Teams (on Desktop)

Microsoft Teams on Desktop Interface
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Q. Search (Ctrl+E)

4% Digital Government... NM

1. 89 Search i@ uiuAuMTaya TWaleanans nan uaaa visalilsunsy

2. 1]u Settings and More ldiaidlilsaArnisldanu MS Teams

=« & Digital Gove
u) £33 Settings
Cast
@ Help >
& Feedback >
" Zoom — (00% + O

Keyboard shortcuts

[J Download the mobile app @

3. gunngldans aziladsnlde

Settings

General

Appearance and accessibility
Notifications and activity
Accounts and orgs

Privacy

Devices

D2 B OY &

Calls

Captions and transcripts
Files and links

App permissions

M e

Recognition

@ About Teams

General

System

Auto-start Teams

[] Open application in background

On close, keep the application running

Register the new Teams as the chat app for Microsoft 365 (requires restarting Microsoft 365 applications)

Opening content in Teams windows

Open incoming notifications and links in the main window or a new window. This will only apply to this account.

Main window New window

Starting chats
Create new chats in the main window or a new window. This will only apply to this account.

1 dl U Y ¥
A1 Status WS ITRNRDAANNLASANUSURILT

- .% Digital Government... NM° — O
I Digital Government... Sign out
Nuttapong Munkedwith
NM Nuttapong.Mu@workd.go.th
View account O
© Available
| .
@ set work location >
| @ set status message >
|

< Set status message

‘- Dngesd Govervment m‘
i Digital Government...

ey

LGworkd

View &
© Avalable >
© Available

® oy

© 0o not disturb

© Be right back

© Appear away

@ Appear offiine

' ® Duration

Nuttapong.Mu@workd.go.th

Type @ to mention someone in your status

0/280

[_] Show when people message me (D

Clear status message after

Never

Schedule out of office

0 x
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Unread

Chat

= Pinnad

= NI Nuttapong Munke

Coencar

ks

apps

Join a team

Type to search
o

Teams for you
Teams

Cotencar

Aaps

E Calendar

B Today <

25

"

a 4
LFUADN MNIUANNEIUN 1

£

Digitl Government Nbg, = x

@Mentions

You will see @mentions,
reactions and ather
netifications here.

< Q

Search (Ctrl+E)

&

Digital Gaverrmert... Nig, o x

[ Wy Nuttapong Munkedwith (You) chat shares

xR

This is your space

“This chat is just for you..with you. Use it for drafts, send files to
yourself, or get to know chat features a lttle better

¥ 0@+ B

Type a message

&

Digital Gevernment.. Wi, — D X

test02

Puiblic

Jain a team with & code

etz

< Q  Search (Ctr+E) Fa

Digial Governmant.. Ny, = 0 X

# Join with an 1D 00 Meet now + e

> November 2024 Youre uptodate! (5 Work week

26

28

29
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3
A
= B calls  personal View contacts (3
o PR ~ History [ - ] Speed dial %
®
©
L
J
®
Add people to speed dial for quick
access.
So Add
@ Don't forwa
@ PCMicand Spea
[T < Q search (Ct
Q Calls  Personal
Activity
) 3
Chat Q_ Search for apps
E‘C’f‘ [T 2 ear w2 Digital Government NM° .
Teams Q
[ =) » & Apps
o OneDrive Stream People 5] Search apps and more s Achieve more with
s agents Jira Cloud
‘ o)) 8% Apps A :
These agents work with
calls g
ﬁ Copilot on Teams.
v Featured
. Popular on Teams
- Copilot Shifts Help e Al SR Creately Perform & Engag...
% Best selling
[ Top picks

Apps Popular in your org See all
w Al-powered apps e :

Visio Word Excel ’ Categories

Canva Add 1 Power Bl Add
Built by Micros N
Education % 3.7 (46 catin 4.5 (764K rat
Productivity
Approvals . Shared Calendar
Get more apps | o Workflows v . Microsof it Ope: l: :l s Add
W 4.4 (147 2K 1t 464

B8 Manage your apps
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1. AANLN New Chat

7] <

J,Ql Chat Co, = (]

Nl\i“° Nuttapong Munkedwith (You)

* Recent

New chat

1
1 =

Q, Search (Ctrl+E)
New chat (Ctrl+N)

To: knker name, email, group or tag

2. V1184 To: NuHTRLNE AUNILAAATITIFBINITATAUNUT UATARNIABNTOLARALIL

i < Q
Chat = T @
Activity
‘ ~ Pinned
Chat
565 NM° Nuttapong Munkedwith (You)
Teams
¥ Recent

Calendar @ New chat

Search (Ctrl+E)

To:  workd

w  Wworkdadmin
(WORKDADMIN) -

w  Wworkdadmin
(WORKDADMIN) -

¥

3. azdsngiuinisaununiuyAAaiieaen AANTTed Hello uazRuidaAufifeIn1sazaunn

WaINALN Enter

| < Q  Search (Ctrl+§) £ OigialGovernment. MM, — O X
|
? Chat ] W, workdadmin chat Shared G~ &
| @ NM - Nuttapong Munkedwith (You)
Teams @
=T ——— _
| ® Oraf )
1 -
| &
| 1)

{ Helld

You're starting a new conversation

Type your first message below
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dslWdlanans Emoji Gifs Sticker Schedule Meeting laansiae Ingaaniaanannijumdssiuans

W® workdadmin Chat Shared Qv
— All Emoji GlFs Stickers w_ workdadmin Chat Shared v &
Find something fun Q Eeav(h for actions and apps Q
< 2 Attach file  ~m—
Emoji Seeall >
\‘.’) 0 set delivery options
% oo <
32 E —_—
“ g Q e 8N Record video clip
GlIFs Seeall > ! ® @ Schedule meeting
® 6 # Stream
@ o Praise
Approvals
Yot stickers Seeall > You're startinganew« @ Vivaleamning

¥ R Type your first messa; @)

A Hello g Updates

o= @ —
HIGH no -

GlIFs powered by GIPHY View Term:

Type a message ' @  + P

Get more apps

Type a message b O B + >

5. lUsEndNNIIAUNUIIAINITILANY AAALT TN TINAUTILN WTBAEYIN Video Call, Audio Call 161 a1

]
o o

o dQI
ANAN ANU

Search (Ctrl+E) & Digital Government... NN - 0o X
L workdadmin Chat Shared Qv &
- f 0 Video call
Video Call = ™ Voo \
& Audio call .
Pl R Y
PANLAANLITHITINAUNUN
Y Audio Call
! £
=)
You're starting a new conversation
Type your first message below.
Type a message v @ P + P
Search (Ctrl+E) w2 Digital Government.. Ny - o X
w_ workdadmin Chat Shared Qv & - \

Open chat in new window

£ Schedule meeting
Screen sharing

0 WIFUTNAe

£ Pin

=)

You're starting a new conversation

Type your first message below,

Type a message v @ + P
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1. Aan#lanau Calendar AANLN New Meeting

[T < Q  Search (Ctrl+E) 2 Digital Government... N, — o X
mQ‘h Calendar # Join with an ID 0 Meet now .
S :

. ﬂ Today 4 > November 2024 B work week
000

[(63] 25 26 27 28 29

L Monday Tuesday Wednesday Thursday Friday

Bl

Calendar ¢

Calls

20
Apps
21
22

2. aztngiulad New meeting finvunseazigaanisdezga TAun dui 1an

A szdl ¥ a Y o a % ¥ a [
LANHEN ﬂ\‘lﬂ’]?LTQ.}IL‘lI’]ﬁ"’JN‘]J?VﬁN L?ﬂU?ﬂﬂLL@Qﬂ@ﬂﬂqN Send
[ 9] - a »
New meeting Details Scheduling Assistant m
Show as: Busy *~ Time zone: (UTC+07:00) Bangkok, Hanoi, Jakarta “ Response options “  Require registration: None €83 Options
s = Who can bypass the lobby? ()

People in my org and guests ~

o nuttapong.mu@workdgoth .
© 9 Free + Optional Record and transcribe ® )
automatically h

© 2711172567 090d v = 27/11/2567 B 0930 ~ 3om O ) Alday
_— More opticns

Suggested: 00:00-00:30 19:30-20:00 20:00-20:3
o] Does not repeat

= Add channel

@ Add location

I
]
1)
i
il
N5
2

= B 7 U S ¥ A s\ Paagaph v =

Type details for this new meeting

] Add an agenda
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3. uudjiuazilsngmanisdavung

[T £ Q  Search (Ctrl+E) & Digital Government... N [ X
Q Calendar # Join with an ID 0 Meet now
@ ) Today < > November 2024 & work
663 25 26 27 My calendar e
— Monday Tuesday Wednesday
| & test
27 W.n.09:00-0
I‘\T\j((ﬂpong Munkedwith
> I
X Ny?@pong Munkedwith
1% ¥ a Y s A a o A % o 3
4. mesuggnidgydnsannislssguasldsudmauaziduaen raunadunisiny segs
@ [ @ Mail-NuttapongMu@workdge X = - =

< C

5://webmail.workd.go.th/owa/#path=/ma

1 Mail and yeol T New|v¥ [l Delete & Archive Junk|¥
« Inbox Filter v
! Nuttapong Munkedwith
b test 722PM

Drafts

~ Nuttapong Munkedwith
Inbox 1

Drafts

Sent ftems

Notes

Sweep

test

Move to ¥

M = @ ®

LS X

Categories ¥

Nuttapong Munkedwith  Replyall | v

Nuttapor

iy When:
Where:

No conflicts

Microsoft Teams peed nelp?

Join the meeting_now
Me

Passcode: ag9fb6HS

ing ID: 439 172 077 070
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Qd-dl v -Qlld t:ll Yo % a a 2 . .
98N 1 Lﬂﬂ%ﬂLN@%iﬂ?Uﬂﬁ?umﬂ?z‘qm AANAYA Join the meeting now
@ [ [ Mail- NuttapongMu@workdgo X =+

a X
<« O ‘webmailworkd.go.th/owa/#path=/ M = % o
yo) ¥ New|v¥ [ Delete & Archive Junk|¥ Sweep Moveto™  Categories ¥
A~ Favorites Inbox Filter w test
s ! Nuttapong Munkedwith
Sent ltems b test 722PM Nuttapong Munkedwith O Replyall | v
Drafts Mt
~ Nuttapong Munkedwith
s U Yy When: Wed 11/ 4.9:00a - 9:30a
Drafts Where:
Sent ltems
No conflicts
Notes
Microsoft Teams peed nelp?
Join the meeting_now
Meeting ID: 439 172 077 070
Passcode: ag9fb6HS
a . o 2 .
avAazn lles MS Teams AuNIW AAN Join now
[T m] X
Nuttapong Munk...
NM Nuttapong.Mu@wor.. Change
@i
test
Wednesday, Nov 27 - 09:30 — 10:00 GMT+7
)
E:‘:J) Computer audio Q
PC Mic and Speakers =
B
Your camera is turned off U ‘) < o—
O Room audio \":k‘f‘
= &) Effects and avatars 683 X Don't use audio ( : )
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359 2 arnnsadndannislszguesulaiiiou MS Teams My Calendar AANIRAKNNENA Join

(T4 < Q  Search (Ctrl+E)

s Calendar

g £ Today < > November2024

200

© 25 26 27
Teams Monday Tuesday Wednesday
= 08

Calendar

Calls 09 test
Nuttapong Munkedwith

10

# Join with an ID

&  Digital Government... N D

S

® work week W

My calendar e

test
27 w.n. 09:00 - 09:30

&2 httpsi//teams.microsoft.com/l/meetup-join/1... [0

Edit

with participants

o0 Nuttapong Munkedwith
<
Organizer

X

WUIEATIR AedLsEN AAN Join

now
& NM O X
Nuttapong Munk...
NM Nuttapong.Mu@wor... Change
@i
test
Wednesday, Nov 27 - 09:30 — 10:00 GMT+7
)
E::J) Computer audio °
PC Mic and Speakers <
(]
Your camera is turned off 4 () ) &—
O Room audio O
= @ &) Effects and avatars 63 X Don't use audio O
Cancel

Page 10]15

JCGA

L BERET



aztsngestlseu

i test --- Digital Government Development Agency (Public Organization) NM = (] X
O N ()
owe B 8 SO EP B .. oy
Chat People Raise React View Notes Rooms Apps More Camera Mic Share

NM

Waiting for others to join...

Y v

fseansuansedege luiasl szguvisunnlindniilu People azuamsemagidnsan uaza u190 Share invite

3

Tiunypraitlualuiastlsygals

i test -+« Digital Government Development Agency (Public Organization) Nm = (m) X
o N
O 1007 P & &t © B B & I
Chat  People  Raise React View  Notes  Rooms  Apps More Camera Mic Share
/ Participants e X
Type a name Q

® Share invite
¥ In this meeting (1)

NM Nuttgpong Munkedwith
Organizer

(-

NM

Waiting for others to join...
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Wane Share invite azau ¥ Copy meeting link 1178 Share via default email Lﬁ'ﬂL%mqﬂﬂﬂauslﬁﬁ’liwﬂimm

Invite people to join you
Copy and share the link to invite someone.

& Copy meeting link

3 share via default email

v
Tuszudenistszguisaunsatiuinantannsdsegn uusazassl

o Y o dgl
gnunsann e satl

¥y KX v ¥ v KX ada
i Gﬁ\‘lmmmmm?uuwmmiﬂma‘ﬂ?zﬁu

1. AAN1]x More Actions AANANAY Record and transcribe 1@aN Start recoding tivasuiTuinnnslszau

@® Start recording 43—

a]

NM

A Language and speech

=3 Settings

i test ++ Digital Government Development Agency (Public Organization) NM - (m] X
<
e} + oee \ U Y
O 1847 P & & © B8 B o [ (U} 2]
Chat People Raise React View Notes Rooms Apps More Camera Mic Share

2
@ Record and transcribe <=
@ Meeting info
2% Video effects and settings

< Audio settings

>

>

@ Help

Waiting for others to join...

2. avdingyndwnsuazdenuudelinnawlwieslszgnlimaudGuiunnialenistlszgu

$ test
—— ® & &6 © 8 B B
Chat People Raise React View Notes Rooms Apps

(@ Recording has started

Started by you. Let everyone know they're
being recorded. Privacy policy.

-- Digital Government Development Agency (Public Organization)

More

NM [m]

a2
hd e Leave Vv
Share

x

LI

Camera

L
Mic

x
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3. fsasnnmgatiuiindAlanisisegulipani]u More Action AANANAY Record and transcribe

& . - o =
Wwan Stop recoding L‘Wfﬂﬁi‘l‘ﬂuuﬂﬂﬂq?ﬂ?:ﬁ‘gﬂ

ﬁ test

O @ 2422

Digital Government Development Agency (Public Organization) NM = O X
1
o) / N
5 & 6 0 8 B & & LA - ...
Chat People Raise React View Notes Rooms Apps More Camera Mic Share
. 2
3 (® Record and transcribe  imm—

O Stoprecording  ——

@]

(® Meeting info

2% Video effects and settings
T Audio settings

Al Language and speech >

€§3 Settings >

@ Help

NINA

1 ! 1 v
4. Weaunisdszgnanldannistiunnazgninliv14n Chat 781 Meeting i

7 < Q  Ssearch (Ctrl+E) £ Digital Government.. N — O X
Agty Chat = ® test Chat Shared Attendance +4 881 i= Meeting details - =D

ctivi

9 S Nuttaporig MUnkedwith joined the conversation

Chat © bz ﬁ Nuttapong Munkedwith named the meeting test.

Eaaj NM° Nuttapong Munkedwith (You) (X Yesterday 13:55 Meeting started

Teems @ Yesterday 20:17 Nuttapong Munkedwith started recording to the cloud

v Rzt @ Yesterday 20:23  Nuttapong Munkedwith stopped recording. Saving recording...
iy w workdadmin (X VYesterday 20:23 Meeting ended: 28m 5s

® Draft
& & -
Calls & Recording is ready Recording

Nuttapong Munkedwith
6m 8s

This recording has an expiration date. Click here to view

or change it. Learn more

(X VYesterday 21:04 Meeting ended: 35m 13s

Today
(¥ 08:27 Meeting ended: 29s

Type a message A O B + B
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1. PRuladnistsegu Aantlu Share ARNT Screen NfBgNsUTS

Ipeaun9niaan laqnfaanisuas i Screen viga was Windows 1o

7] NM
O o013 P & 6 © B8 F o [\
Chat People Raise React View Notes Rooms Apps More Camera Mic

Share content

Include sound @

Presenter mode

(@m] Add background
2
\ Screen Window (16)
iy Cr—
-

NI L

re—‘ Content from camera
"2 Share a document, a whiteboard, and more

Microsoft Whiteboard
Start Whiteboard

Waiting for otl

PowerPoint Live

See your notes, slides, and audience while you present.

No files available

Excel Live

oy
Sha&

] X
Leave Vv

2. UUNNRAUNLTFANULLA TN LA UR AR NFALITNA D

i test

-+ Digital G D

Agency (Public Organ M
@ Your status is set to do not disturb. You'll only get notifications for urgent messages and from your priority contacts.

P & ¢ © 8 B &8 ®

Chat Raise React View Notes

O o035

IO

Mic

People Stop sharing

Rooms  Apps More Camera

NM

Waiting for others to join...

- o

Change settings X

® Leave

v v a g o c:/ .
3. muuu%mmmemu:ma‘l,m‘mmwLmzuﬂqu ANG Stop Sharing

S e o e

Give contral - Share sound  Optimize Annotate  People

Stop

merenn LR L T T R S TR TR TR TRV R TR R

4. nadefidndontlszauaneniuntinaeneds uazyNNIINITINMEVINLURTinaaiLT s
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luszndnanistssandningsziaeniseanainieddssgn Wirdaniu Leave

(Public Organization) NM = O X

\’J v
Mic Share

it nlupudanisszgusiasnnsyivsaaunislssgninanugnasiiu Leave ARNAEY End Meeting

PANL]H End tWatlufiunnsaunnstssgs

(Public Organization) NM o O b4
'
Mic Share .
End the meeting?
Leave You'll end the meeting for everyone.

End meeting Cancel m

Page 15115



